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IIpaBnjia BHYTpeHHEro Tpya0BOro pacnopsiaka aJisi
pabOTHUKOB.

Hacrosume lNpasuia onpeaensior BHYTPeHHMH Tpya0Boi pacnopanok 8 YIMOY «Asroctapts nopsaox
npuema Ha paboty M yBonbHeHHA pabOTHHKOB, OCHOBHBIE 0643aHHOCTH pabOTHHKOB M aIMHHHUCTPALIMH, PEAKHM
paboyero BpEMEHH, a TaK#e Mephl NNOOLIPEHUA U OTBETCTBCHHOCTE 38 HAPYIICHHE TPYA0BOH JHCUWILTHHDL.

1. MIpuem Ha paGoty
[.1. Tlpuem na paboty B YIIOY «AprocTapr®  MPOMZBOAMTCA HA OCHOBAHMH 3AKMIOUEHHOIT TRVAGHNT O
noropopa. ¢ nocneayiomun odpopmaeHneM [TPUKA3OM o Ha3HayeHHM Ha BAKaHTHYIO AOIICIOCT L.

YKa31aHHCM JOJSKHOCTHOIO OKNland.

|.2. Tlpu npueme Ha pafoTy B ABTOIIKOTY aIMMHHCTpauMa obf3aHa noTpeboBaTh OT NOCTYNAIOUIETO
CACAYIOUMC JIOKYMCHTbI:

- 3aABNEHHe COTPYIHMKA (no obpaswy);

- Cnpagka ¢ Mecta 0CHOBHOH paboThl 0 rpaduke paboyero BPEMEHH (114 COBMECTHUTENEH );
- [Tacnopt P@ (xonus);

- CBMAETENLCTBO O BPEMEHHON perucTpailiu

- Jlimnom o6 ofpazosaHud {KOMMHA IMNI0MA);

- ITeHCHOHHOE CTPAXOBOE CBUAETENBECTBO HITH MEHCHOHHAA KHH/KKA (KONUs )

- UHH - uHiMBHAYATBEHBIH HOMEP HATIOrOMIaTeNbLIHKA ( KOMHA ),

- JIOKyMeHTbI O NOBLIICHHH KBATH(UKALUMH, CBHIETEILCTBA, U JIP.

- BoenHutii Guner (konua).

- Cnpaska 0 HaIM4HK «OTCYTCTBHH» CYIHMOCTH



[Tpnem Ha padoty 6€3 yKasaHHbIX JIOKYMEHTOB HE TIPOM3BOIHTCA.

Ilpuem na pabory odopmasercs npukasoM (pacnopiKeHHEM) aIMHHHCTPALMK, M3JAHHLIM HA OCHOBAHWH
3AKJIIOYEHHOTO TPYAOBOI0 JJOFOBOPA, KOTOPLIHA 00bARIAETCA pabOTHHKY MOJ PACMHMCKY B TPEXAHEBHLIA CPOK CO
[IHsA MOANHCAHUA TPYA0BOIO I0TOBOPA.

Fipn rpuese Ha paBoTy pabGoTHUKY MOXET OBITh YCTAHOBIEHO MCHLITAHHE MPOJIONIAHTENRHOCTRIO He Does &

MCCAlen.

1.3, Tpu noctynnensn pabotiuka Ha paboTy MKW NEPEBOJE Ero B YCTAHORIECHHOM NOPAAKE Ha ApyIy1o pabory
AMuHHCTpauna o6A3aHa:

- 03HAKOMHTb paGOTHHKA C TIOPYMEHHOH pabOTON, YCIOBHAMM M OIUIATOMH TPyAa, PasbACHHTL PAGOTHHKY €ro
npasa U 0DAZAHHOCTH:

- 03HAKOMMTh C MPaBUIaMH BHYTPEHHET 0 TPYA0OBOIO PACTIOPA/IKAE;

- NPOBECTH WHCTPYKTAX MO TeXHHKe OEe30MacHOCTH, MPOM3BOJCTBEHHONW CAHHTapHMH, NPOTHBONOKAPHOH
OXpaHe M JpYrMM [paBWIaM OXpaHel Tpyjda pa3sbACHUTL OOA3AHHOCTH MO COXPAHEHHIO CBEIECHML.
COCTABMAIOILMX KOMMEPYECKYIO HITH C1yAebHYIO TaliHy, OTBETCTBEHHOCTE 3a €€ PalrialieHnHe.

|4, Tlpexpawienue TPYAOBOMO AOFOROPA [MPOU3BOAMTCA TOABKO MO OCHOBRIMAM, HPCHYCMOTPCIIIN
TPYJIOBBIM 3aKOHOAaTenbCTBOM PM. PaGoTHHK MMEET npaBo pacToOprayTe TPYAOBOH HOTOBOP, MPEAY TP/ o
ITOM  QIMHHUCTPAUMIO B [HCBMCHHOH (opMe 3a aBe Hegend. [1o MCICUYCHHM  YKa3aHHOrO CpoKa
npeaynpexaeHna 06 yBoabHeHuH paboTHMK BIpaBe NPEKpaTTh paboTy, a aaAMHHMCTPauMs 0043aHa BbLIATD
eMy TPYAOBYH) KHIKKY C BHECEHHOHM B Hee 3amuMcbio 00 YBOJBHECHWM, IPYTHE OOKYMEHTDbI, CBAIANHBLIC C
paboToil, MO MMCLMEHHOMY 3asBicHMi0 pabOTHHKA W IIPOM3BECTM C HHM OKOHYATENbHBIH pacHer.
[pekpatieHye TpYA0BOro J0roeopa 0OpMIIAETCA MPHKA3OM 110 MPEANPHATHIO.

ITo cornamenuio Mexay pabOTHUKOM M aIMHHHCTpaLHed TPYA0BOH JOTOBOP, MOKET OBITE, PACTOPTHYT H 10
MCTEYEHHA CPOKA MpeaynpeAsienHa 06 YBOIBHEHUH.

JlHeM YBONbHEHHS CHMTAETCA MOCISAHUIt AeHb paboThl.

2. Ocuonnnie 00513aHHOCTH pabOTHHKOB

(o)

1. Paboruuku asrowmkonsl YOV «ApTocTapTs» 40KHE

-paGoTaTh YECTHO ¥ A0OPOCOBECTHO BBINOMTHATE CBOH JIOIKHOCTHbIC OOA3aHHOCTH, COOMOAATEL JANCUMILIHHY
CBOEBPEMEHHO H TOYHO MCHOAHATE PACTIOPHMEHHA AIMHHHCTPALIMM, HE BBIXOAMLLHE 38 PAMKH TOMAHOCTHLIX
of43aHHOCTEH, MCNOIB30BaTH BCe pabouce BpPEMA [NIA NPOM3BOAMTENLHONO TPYAa, BO3AEPAHBATLCHA OT
NCHCTBHIT, MELIAIOIIMX APYTHM pabOTHUKAM BLIMOJIHATL MX TPYA0BbIE 00A3AHHOCTH,

- cobmonars TpehOBaHWA TEXHUKM GE30MacHOCTH, MPOM3BOJACTBEHHOH CAHWTApMH, IMIHCHBI TpYia.
NPOTHBONOKAPHON OXPaHbl, MPEAYCMOTPEHHBIE COOTBETCTBYIOMIMMY IPABAIAMH H HHCTPYKLHAMM;

- NIPUHWUMATh MEPBI K HEMEUIEHHOMY YCTPAHCHWIO NPUYHH H YCIOBHH, NPENATCTBYIOLINX HIIH 3aTPYAHAIOUIMX
HOPMaABHYI0 paboTy (MPOCTOif, aBapuaA) M HEMELTCHHO COOGIIATE ATMHHHCTPALMH O CayuHBIIEMCH; Bepeyb 1
vepenaath cobersennocTs astomkons YOV «Aprocrapr», pdexTuBHo ucnonLiosars obopyaopaiin:
BepedkHn OTHOCHTBLCA K HHCTPYMCHTAM, W3MEPHTENBHBIM MpMOOPaM, CHEUOMEXKAE W APYTHM [IDCIMTIN,
BLUIABACMBIM B TIOITE30BaHHE pabOTHMKAM, IKOHOMHO W PALHOHANBHO PHCXOIO0BATE CBHIPLE, MATCDIAILL
IHEPTHIO, TOMLTHEO M JIPYTHE MATCPHATEHBIE PECYPCEL;

- BecTH cebd JOCTOHHO, COBMIoAaTh NpaBnniIa FTHKH:

- CHCTEMATHYECKH MOBBILIATE CBOIO JEIOBYIO ( MPOM3BOJICTBEHHYIO) KBATH(HKALIHIO!



- HA BBICOKOM NMpOECCHOHANBHOM YPOBHE BECTH Y4eGHYH) H METOAMYECKYH) pafoTy. NPUHUMATE AKTHBHOEC
YUACTHE I COBEPLISHCTBOBAHHH COMIEPKaHHA 00Paz0BAHHS M CO3AHNH CcpencTn 0Dyyenus;

- 00ECNEeUHBATE BBICOKYIO KYNLTYPY H OpraHu3alMio MeJarorM4¥ecKoro Tpyad, HECTH OTBETCTBEHHOCTL i
Ka49€CTBCHHOE YCBOCHHE YHalllUMHCA y‘|06HOT0 Marepuana;

- cobmoaare FYMaHHCTHUECKHE NMPHHLHITEI H HODMBI npod)eccuouanwoﬁ ITHKH nenarora,

- CTPOMTHL CBOM B3aMMOOTHOLIEHHA C YYALIMMHCH, OOLICCTBEHHBIMM OPraHU3aUMAMK HA JACMOKPATHYECKMX
HAYa1ax, COTPYIHHYECTBE;

- HEMPEPBIBHO TMOBHINATE CBOH  TEOPETUYECKUH YPOBEHb, MPO(PECCHOHATBLHYIO KBATHOHKALMID |
NelarormyecKoe MacTepCTBO;

- HE pa3irnaliath OXPaHAEMYH) 3aKOHOM TalHy (roCyJapCTBEHHYIO, KOMMEPUYECKYIO, CIIVACOHYIO M HHYIO),
CTARMIVIO H3BECTHOH PAGOTHUKY B CRAZM C HCMOIHEHHEM MM TPYIOBBIX 00A3aHHOCTEH.

2.2. Kpyr ofg3aHHOCTEH, KOTOPBIC BHINOJIHSET PabDOTHUK 10 CBOEH CHNEUMANLHOCTH, KBanu(HKain.
JIOIAHOCTH, ONPEJIEIAETCA TPYAOBBIM JOTOBOPOM, JOMAKHOCTHONH HHCTPYKLIHEH.

3. Ocnopubie 0053aHHOCTH AAMHHHCTPALHH

3.1, AnmunucTpauns obsa3aHa:

- cob0aaTh TPYAOBOE 3aKOHOJATENBCTBO,

- npeaocTaBuTh paboTHHKY paboTy, 06yCIOBIEHHYIO TPYIOBEIM JOrOBOPOM;

- obecneynTs GE30MacHOCTE TPY/Ia H YCI0BHSA, OTBEYaIoUIHe TPeGOBAHUAM OXPatbl U FUTHEHbL! TPY 1A

nfecneynTh padoTHHKA 0DOpYNOBAHHEM, HHCTPYMEHTAMM, TEXHHYECKOH JOKYMEHTauMei 1 i
cpencTeamMy, Heo0OX0AUMBIMH NI HCMOIHEHHS MM TPYIOBbIX 0043aHHOCTEI:

- BLINAIA4YMBATh B MOJIHOM pa3Mepe MPHYHTAIOMIYIOCA paboTHHKY 3apaboTHYIO MUIATY B CPOKH, YCTaHOBNEHHbIE
TPYAOBEIM 32KOHOJATENTECTBOM, KOJIEKTHBHEIM JIONOBOPOM, NPABHIAMH BHYTPEHHETO TPYIOBOTO PacnopaiIka.
TPYAOBBIMH JOIOBOPAMMK;

- cnocoberposarh  paboTHHKAM B NOBLULUEHMH MMM CBOGH  KBANM(HKALMM, COBEPIICHCTBOBAHMM
NpoecCHOHANBLHBIX HABBIKOB.

4. Pabouee BpeMs M BpeMs 0T/IbIXa
4.1. I'pahux paborel, onpenesionMi Hayano exeaHeBHOH padoTel, BpeMs OOEIEHHOro nepepeiBa M
oxnnyanie paboyero AHA, YCTAHABNMBAETCA INA PabOTHHMKOB MPEANPHATHS € YUCTOM [POUIBONCTHEHHO

OeATEABHOCTH, YTBEPAKIACTCA an.\.mﬂncrpauueﬁ.

4.2, TlpoaomxHTensHOCTh paboyero aHA WAM CMEHBI, HEMOCPEACTREHHO [PEAICCTBYIOMNX Hepaboieny
NpazaHAYHOMY JHKO, YMEHbIIAETCA Ha OIHH Hac.

4.3, Pabora Ha nNpPEANPUATHHM HE NPOMIBOAWTCA B NPa3JHHYHBIE [HH, YCTAHOBJEHHBIE TPYIOBLIM
3AKOHOJIATENBCTBOM.

4.4 1lpy CORNAJICHHW BEIXOJAHOIO W Npa3zdHHYHOIO JHEH MEPEHOC BLIXOAHOIO JAHA OCYLIECTBIACTCA B
COOTBETCTBHH C TPY/JOBbIM 3aKOHOAATENLCTBOM.



4.5.  OuyepenHOCTe  NPEOCTABICHMA  OTNYCKOB  YCTAHABIMBAETCH  AOMHHHCTpAaLMENd ¢ yuerom
MPOM3BOACTBEHHOH HEODXOMUMOCTH U MoXeNaHHH paboTHHKOB.

4.6. [ponomKUTENBHOCTD E€XErOJHOIO  OIMUIAYMBAEMOrO OTMYCKa A4 BCeX paGOTHHKOB  COrNacHo
AEHCTBYIOIIEMY 3aKOHOATENLCTBY YCTAHABNMBAETCA He MeHee 28 kamenaapHeix aHed. ITo cornacopanmio c
aaMUHHCTpaumMer paboTHUKY MokeT OBITE NPENOCTARICH JONOJHMTENbHBIA oTmyck 6e3 coxpaHeHws
3apaboTHOH NIaTkl.

5. lMoowpenus

5.1. 3a ofpasuoBoe BHIMOMHEHWE TPYIOBRIX O0S3AHHOCTEH, ycnexu B 0Oy4eHHM. NPOOMAHTENRHVIO 1
Deavnpeynyio paboTy MPHMEHAINTCS CISAYIOLIHME MEPb] NTOOIIPEeHHd pabOTHHKOB!

- obnARNenHe HaarogapHOCTH,

- Bblaa4a IMPeMHH,

- HarpPakIEHHE LIEHHBIM N0/IAPKOM;

6. OTBETCTBEHHOCTD 33 HAPYUIEHHE TPY10BOH AHCIHILIHHB

6.1. Hapywenue TpynoBOH AMCUMIVIHHBI, T.€. HEHCIIONHEHHE HIIH HEHAIJICKAILEE HCIONHEHHE MO BHHC
palOTHHKA BOIIOKEHHBLIX Ha HEro TPYAOBEIX 00A3aHHOCTEH, BiedeT 3a coboil NpHMEHEeHHe Mep
JIMCUMIUIMHAPHOTO MM ODILECTBEHHOrO BO3JACHCTBMA, @ TAKKE NPUMCHEHHE MHBIX MEP, NPEIyCMOTPEHHLIX
nefiCTEVIONIMM 3aK0HOAATEILCTROM,

6.2. 3a HApyueHue Tp)’.ﬂOBOﬁ AUCLHHILVIHHBI aIMHHHCTPAaUHUA TPHMEHAST CICIYIOUIHE JHCLUMTUIHHaPHS
B3LICKAHHA!

- 3aMevaHue:
- BBITOBOP;
- YBOJIbHEHHE 110 COOTBETCTBYIOLINM OCHOBAHHAM.

VBOIbHEHHE B Ka4yecTBe AHCUHMIUTHHAPHOIO B3BICKAHHA MOXKET ObITH NPpHMEHECHO 34 HEOIHOKPATHOE
HEHCITOJIIHEHHE pﬂﬁOfI"HHKOM 6e3 VBAAHTCIILHBIX [IpHYHH TPYIOBBIX 00A38HHOCTEH, ecH OH HMeeT
AHCLMIUTMHAPHOC B3BICKAHHE.

A3 JIHCUMIUIMHAPHLIE  BIBICKAHUA NPUMCHSIOTCH PYKOBOMMTENEM NPEANPHATHA. AJNMUHHCTPAINA e
ARG BMECTO  HATOMKEHMA AMCUMNAMHAPHONO B3bICKAHMA MNEPEaTh BOMPOC O  HAPYIICHHN TPy0HH
AMCLIMIUIHHBI HA PACCMOTPEHHUE TPYIO0BOTO KOMIEKTHEA.

6.4. Jlo HanomeHWs B3bICKAHMA OT HApYLIMTENs TPYJOBOH IHCLUMILIHHBI HONAHBI OBITE 3aTpeboBaHbI
OOBACHEHMS B NUCBMEHHOM (popme. B cayyae orkasa paboTHHKA aTh ykalaHHOE OOBACHEHHE COCTABIAETCA
COOTBETCTBYIOLLHH aKT.

Ortka3s paboTHHKa JaTh OOBACHEHHA HE MOKET CTYHHTb MPEMATCTBHEM U1 TPMMCHEHMS B3bICKAHHA.

JIMCUMINIMHAPHOE B3LICKAHHE [IPHMEHACTCH HE TMO3/IHEE OIHOTO MeCALla CO JHA 0OHapY)KEHHA NpPOCTYNKE, He
CYHTas BpeMeHH Gone3Hn paboTHHKA, NpeCbIBAHKA €ro B OTMYCKE, a TAKKE BPEMEHH, HEODX0AMMOro Ha yyer
MHCHMS [IPE/ICTABUTENIBHOTO OpraHa paboTHUKOB.

JTHCIMIIMHAPHOE B3bICKAHHE HE MOMKET ObITh MPMMEHCHO TTO3IHEE LIECTH MECALEH CO Ml COBEPLISHI
HpoCTYnKa, & 10 pe3yIbTaTaM pEBH3HH, [POBEPKH (IHHAHCOBO-XO3AHCTBEHHOH ACATEILHOCTH MWK
4y IMTOPCKOI TIPOBEPKH - MO3IHee ABYX 1T CO IHA ero CORCplleHHMA. B yKasaHHbIE CPOKH N BKINGHRCTCN



BPCM3 NPOW3IBOJICTBA 10 YTONOBHOMY A€y, 3a Kaw/IbiH AMCUMILIMHAPHBII IPOCTYIIOK MOXET ObITH NPHMEHEHO
TO/LKO OIHO THCLMIUTHHAPHOE B3bICKAHHE,

6.5. Tlpukas (pacnopsxenue) paGoTojareis O NPHMEHEHMH AMCUWILIMHADHOTO B3IBICKAHHA OOBABAACTCA
pABOTIMKY N0/ PACTIHCKY B Teuenue Tpex paboumx [Hel co ana ero winauua. B cnyuae orkasa paboriii
MOANIeaTh YKasaHHetl pHras (pacnopkeHne) COCTARNACTCA COOTBETCTBYIOLINI aKT.

6.6. ECni B TEYEHHE FOJIA CO HA NPHMEHEHHA JIHCLIMIIHHAPHOTO B3bICKAHUA paboTHMK e GYIeT noasep iy
HOBOMY JHCLMILUIHHADHOMY B3bICKAHHIO, TO OH CYMTAETCA HE MMEIOIIHM IHCUMIVIMHAPHOTO B3bICKaHH#. B
TEUEHHE CPOKA JCHCTBMA AWCUMIUIMHADHOTO B3IBICKAHHA MEDhI MOOLIPEHHMA, YKA3aHHBIE B HACTOALIMX
[1pasunax, K paGOTHUKY HE MIPUMEHAIOTCA.

Pabotoaatens 10 HCTCUCHHA rONa CO AHA NPUMCHEHHA AMCLIMIUTMHAPHOTO B3BICKAHHA HMEET MPABO CHATE €10 ¢
paboTiMka no coBCTBEHHOR MHMUMATHBE, TPOCkGE camoro paboTHHKA, XoHaTalcTBy €ro HEMOCPEACTBEHHOTO
PYKOBOAHTENA WK NPCACTABHTENBHOTO OpraHa paboTHUKOB.

6.7. C npaBunaMM BHYTPCHHErO Pacriopajka JOAHbl GbITh O3HAKOMJIEHBI BCC pabOTHHKH MPEaNPUATHA.
PaBoTrukn 06s3anb! B cBOGH NOBCEIHERHOM paboTe cobMOAaTE NOPAIOK, YCTAHOBIEHHBI PaB



